	Your Name Here


1853 Home Street

Anywhere, IL 33333
(222) 555-5555
emailaddress@yahoo.com


Objective​: 
Phlebotomy Technician
SKILLS:

	· Phlebotomy Internship 
	· Clerical and computer skills

	· Experienced in comforting patients
	· Possess counseling skills

	· 
	· 

	· Demonstrated management, team, leadership, and supervisory skills

	· 


EDUCATION:

Northern Michigan University, Marquette, MI
Phlebotomy Certificate

Nearby College, Chicago, IL
Major:  Business, English

Minor:  Human Resources
Local High School or GED, Chicago, IL (Don’t include High School if you have a college degree or vocational certificate)
Major:  Business, English
EMPLOYMENT HISTORY:
Life Laboratory and Medical Supplies, Chicago, IL



2008 to Present

Phlebotomy Intern and Customer Service Clerk
· Obtained blood samples

· Supervise Customer Service

· Sales and Marketing

· Supervise shipping and receiving
Autozone, Dalton, IL







1998 – 2000
Customer Service Representative
· Inventory control

· Receive shipping

· Administrative duties
Smith Bros. Harvey, IL






1993 – 1998
Warehouse Clerk
· Managed all store operations

· Supervised a crew of 5 and acted as training manager

· Ordered all inventory

· Responsible for payroll, monthly food costs, hiring, termination, and ledger book accounting.

PAGE  
1

